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  The Upledger Institute Class Addition 

& Speaking Engagement Form

Today’s Date:




Presenter Information:  Required for Class Additions and Speaking Engagements
Presenter’s Name: 














Address: 















Phone Number:



E-mail Address:








Home Phone:






   Fax:







Class Information: If you are teaching a UI class (i.e. ShareCare, CSTO, LDTO, or HFCO), please fill out only the front of this form. 

Class Title:















Class Start Date:

Class End Date: 

Registration Day and Time:





Class Address: 














Class City (for use in ads):




Tuition Amount (per student): $




Names of Teaching Assistant(s):












Quota (number of registrations UI may take):










Additional Information

Please provide us with information that will make the workshop more user friendly for your participants (i.e. directions, etc.). 

Shipping Address for Study Guides:

Reminders:  
UI will take registrations for your workshop for a fee equal to 12.5% of the tuition.  Contact UI at least two weeks prior to the course to determine our registration numbers and to order supplies.  We will forward the tuitions collected*, less our fee, upon receipt of a completed sign-in sheet following the workshop. * You must have a completed W-9 on file with UI.
Speaking Engagement Information:  

If you are scheduling an independent Speaking Engagement, please provide the information requested below.

Sponsoring Organization/URL:










 


Business Phone:



E-mail Address:








Meeting Title:













 


Date(s):













 


Event Location:






Number of Attendees Expected:




Event Address:








Telephone:


 


Contact Person:




Contact Number for Interested Participant:


 


Audience/Type of Profession(s) Represented:








 


Title/Topic:













 

Length:                     1 hour                     2 hours                     4 hours                     6 hours                    1 day 

 

Handouts:  For Overview Classes and Speaking Engagements

If you would like handouts and information for your upcoming presentation, please visit www.upledger.com and click on Speakers under the Work With Us tab.  There you will be able to order or download valuable information like Discover brochures, FAQs, UpDate newsletters, UI history and article on a variety of topics.

If you would like to receive handouts via regular mail, speaker packets will cost a minimum of $25 to process.

Please send completed form to Business Development at:

 speakers@upledger.com, or fax to 561-622-4771
